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Independent boarding and day school for boys aged 4 - 13 years. 

 

HEAD OF PHYSICAL EDUCATION 
 

Required for September 2020 

 
Summer Fields is one of the premier boys’ prep and pre-prep schools in the country, situated in 70 acres 

of superb grounds in North Oxford. The school has an excellent academic reputation and is extremely 

well resourced. 

We seek an outstanding full-time Head of Physical Education (PE). PE includes swimming; it is distinct 

from games in the prep school (which is the management responsibility of the Director of Sport). The 

successful candidate will lead the provision of all sport (including games and fixtures) in the Pre-prep 

under the leadership of the Head of Pre-prep; be primarily timetabled to teach PE and swimming across 

the school (i.e. from Reception through to year 8); and play a full role in the pastoral and boarding life 

of the school.  

The successful candidate will lead the department in matters of teaching and learning in the subjects of 

PE and swimming, developing and implementing schemes of work which inspire passion for the subjects 

and enable all pupils to make progress. In addition to facilitating a happy, stimulating environment in PE 

and swimming lessons, and requiring high expectations in terms of both effort and attainment, applicants 

will also play a full and active part in the daily activities and duties schedules which are an important 

characteristic of a flourishing boarding community. 

The successful candidate will have; 

 A passion for teaching PE and swimming at this age. 

 A strong understanding of PE, swimming and pedagogy. 

 The ability to play a full role as part of a wider team.  

 A desire to participate fully in the pastoral and extra-curricular spheres which are characteristic 

of a boys-only school. 

 A willingness to contribute to boarding life. 

The role is suitable for a teacher with experience of teaching PE and swimming seeking professional 

development.  

 
Application Procedure 

Please apply by submitting the following: 

 A fully completed application form, including full details of your employment history.  

 A cover letter addressed to Mr David Faber, Headmaster. 

 If you have a CV you wish to send, please do so, however an application form must still be 

provided. 

 
Applications should either be emailed to recruitment@summerfields.com or posted to Summer Fields, 

Mayfield Road, Oxford, OX2 7EN. The closing date for applications is 1st March 2020. 

Summer Fields is committed to safeguarding and promoting the welfare of children and we expect all 

staff to share this commitment. Applicants must be willing to undergo child protection screening, 

including checks with past employers and the Disclosure and Barring Service. 
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MESSAGE FROM THE HEADMASTER, DAVID FABER MA 

 

Thank you for your interest in Summer Fields and, in particular, in the role of Head of Physical Education. 

I am delighted that you are considering our school and I hope that you will wish to apply for this position 

once you have found out more about us. 

 

Summer Fields was founded in 1864 by Archibald and Gertrude Maclaren at their home in north Oxford. 

Mrs Maclaren was a gifted classical scholar and Mr Maclaren was a fencing master and owner of an 

Oxford gymnasium, with a passionate belief in the importance of physical fitness. It is from these roots 

that our school motto was born: Mens sana in corpore sano, A healthy mind in a healthy body. The 

Maclarens established the importance of a breadth of education inside and outside the classroom, 

values which remain central to the education we offer today. 

 

Summer Fields is a full-boarding and day school for boys aged 4 to 13. There are currently 310 boys on 

the roll and the school is generally over-subscribed; indeed, numbers are set to rise over the next two 

years. We offer excellent teaching, traditional values and exceptional pastoral care. We continue to build 

on a strong academic legacy with an individual focus on strengthening each boy’s confidence and 

abilities. 

 

Summer Fields is a special place and pastoral care is very strong. The school is a vibrant, extended 

family of staff and boys, living side-by-side in a busy, caring and friendly boarding community. We aim 

to ensure that each boy is happy, academically challenged and is taking full advantage of life at Summer 

Fields, with its many possibilities and opportunities. 

 

Summer Fields celebrated its 150th birthday in 2014 and, as well as hosting many events to celebrate 

this anniversary, a major redevelopment of parts of the school was completed. In particular, a 

spectacular new £3m building, the Salata Pavilion, providing new sport changing and other facilities, 

was opened in January 2016. A further redevelopment is currently under way to provide a state-of-the-

art new school library, including an archive room, a periodicals room and associated teaching rooms in 

what is the oldest and largest teaching space in the school. The £2.5m project includes a major 

refurbishment of the school Chapel, as well as the DT and Learning Support departments. 

 

The school is thriving at all levels and we have recently entered an exciting new phase in our history. In 

September 2018 we opened a brand new Summer Fields Pre-prep school, catering for boys from 

Reception to Year 3. The school is housed in a stand-alone building: Newton, one of the oldest and 

most historic buildings on the school’s 70-acre site. The building has undergone a complete re-

development, including the addition of a striking, modernist new extension; it now provides purpose-

built facilities for up to 80 boys aged 4 to 8. 

 

I recognise that a great deal of thought and time goes into preparing such an application and I assure 

you that I will, in turn, give your application serious consideration. 

 

ACADEMIC RECORD 

 

Academic standards and outcomes are high. The principal entry point to the prep school is currently in 

Year 4, although a few boys join in Years 5 and 6 depending on places being available; these places 

continue to be available now that the new Pre-Prep has opened. Some 20 boys will join the prep school 

from the Pre-prep each year, in addition to those joining directly, both boarders and day boys, in Year 

4. Admission is by selection. The aspirations of boys and parents are high and the school prides itself 

on the outstanding exam results achieved by our leavers. The school’s greatest academic strength is 

excellent teaching at all levels and we are proud of the academic achievements of boys of all abilities. 

Each year boys pass Common Entrance and regularly win scholarships to the top public schools in the 

country. 



BOARDING 

 

The boarding structure is horizontal, according to age, in six lodges (boarding houses), where the boys 

are usually looked after by a husband-and-wife team. Every boy has a personal tutor, responsible for 

overseeing all aspects of his life at school and with whom he meets regularly, one-to one. In addition, a 

boy can seek help from lodge parents, form takers, the Head Sister, and, of course, the Headmaster. 

 

The school is set within 70 acres of grounds and is extremely well resourced with many outstanding and 

modern facilities, which are continually enhanced. In addition to the academic curriculum, sport plays 

an important part in the life of the school, as does music, art, design and technology and drama; recent 

results in music scholarship exams, in particular, have been outstanding. All these activities, and many 

others, are extremely well provided for. The Chapel is at the heart of the school, both literally and 

figuratively. 

 

TEACHING AT SUMMER FIELDS 

 

The school recognises that its teachers are its most valuable asset and seeks to recruit and retain the 

very best qualified and most enthusiastic academic staff, who can communicate their knowledge and 

passion for a subject to the boys. Our teachers’ primary aim is to develop the boys’ intellectual curiosity, 

interest and enjoyment in an atmosphere of mutual respect and discipline. The supportive boarding 

community is particularly conducive to developing these qualities. 

 

All members of staff are expected to show a willingness to play a full part in the life of a busy boarding 

and day school and to assist with, and contribute to, games, the boarding routine and other duties and 

activities within the wider school community. 

 

The vast majority of staff live on site and it is possible that accommodation will be available for the 

successful applicant. However, it is not essential and applications are warmly welcomed too from 

candidates who live in or close to Oxford. Longer-term, there may also be the opportunity to run one of 

the boarding lodges, should a vacancy arise. 

 

The school has its own salary scheme and the salary offered will depend on ability and experience. 

Members of staff who have children attending the school will be eligible to receive a significant discount 

on the fees. Other benefits include a contributory private healthcare scheme and the entitlement to 

membership of the Teachers’ Pension Scheme. 

 

THE DEPARTMENT 

 

The PE Department at Summer Fields is responsible for the provision of Physical Education and 

swimming across the whole-school from Early Years and Foundation Stage (EYFS or Reception) 

through to year 8. Facilities include a multi-sport, purpose-built sports hall with viewing gallery; a 20-

metre indoor pool; a 20-metre outdoor pool; three indoor squash courts; two indoor Eton Fives courts; 

a multi-purpose astro-turf area (with moveable hockey and football goals as well as the capacity for 

three tennis courts); and two hard courts for tennis, in addition to instant access to 70 acres of outdoor 

space and playing fields. Six members of staff currently deliver the PE and swimming curricula; three of 

these staff principally teach PE and swimming, and three principally teach other subjects. 

 

APPLICATION PROCEDURE 

 

Please apply by submitting a fully completed application form together with a letter of application 

addressed to Mr David Faber, Headmaster. To satisfy the requirements for safer recruitment, we need 

to ask you for your full employment record. Details of any gaps between jobs or between finishing 

education and employment must be provided. 

 

Applications should either be emailed to recruitment@summerfields.com or posted to Summer Fields, 

Mayfield Road, Oxford, OX2 7EN by the closing date of 1st March 2020. 
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JOB DESCRIPTION 

 

Job Title:  Head of Physical Education 

Reporting to:  The Deputy Headmaster and the Head of Pre-prep 
 
Position details 

 The position of Head of Physical Education is a position of management responsibility of the 

PE department and timetabled curriculum. 

 PE includes swimming; it is distinct from games and fixtures in the prep school (which is the 

management responsibility of the Director of Sport). 

 The Head of Physical Education will lead the provision of all sport (including games and 

fixtures) in the Pre-prep. 

 The Head of Physical Education will be primarily timetabled to teach PE and swimming across 

the school (i.e. from Reception through to year 8). 

 

Purpose of the role 

 To lead the Physical Education department in matters of teaching and learning in the subjects 

of PE and swimming.  

 To develop schemes of work (and associated resources) which inspire a passion for the 

subject and which facilitate the physical development for all pupils in the school. 

 To co-ordinate the delivery of schemes of work and methods of tracking the progress of boys 

across the school.  

 To work closely under the leadership of the Head of Pre-prep - and collaboratively with the 

Director of Sport - to lead the provision of all sport (including games and fixtures) in the Pre-

prep within the Pre-prep’s aims, development plan and timetable. 

 To work collaboratively with the Director of Sport to ensure the physical progression of pupils 

is viewed as a whole across PE and swimming lessons, games and extra-curricular sport. 

 To liaise with Pre-prep staff and the teachers of PE regarding the needs and capacity of boys 

in Reception to year 3. 

 To liaise with prep staff and teachers of PE regarding the needs and capacity of boys in year 4 

to year 8. 

 To be proactively aware of the requirements of (and make plans for incorporating) the Early 

Learning Goals (Reception) and the National Curriculum (year 1 through to year 8). 

 To support the Deputy Headmaster and Deputy Director of Studies to organise the teaching 

allocation and timetable for PE and swimming across the school.  

 To set the PE department’s budget in consultation with the Deputy Headmaster and ensure 

the requisite resources are available for teaching and learning. 

 To help create a happy, stimulating environment in which children respond positively to high 

expectations of both application and attainment in PE. 

 To promote the interests of the school and its pupils at all times.  

 

 

 

 



Areas of responsibility and teaching and learning 

 To ensure that all teachers of PE follow schemes of work and fulfil their responsibilities as 

outlined in the school curriculum. 

 To meet weekly with all teachers of PE, recording and keeping agenda and minutes of these 

meetings. 

 To meet regularly with the Head of Pre-prep to lead the provision of all sport (including games 

and fixtures) in the Pre-prep within the Pre-prep’s aims, development plan and timetable. 

 To meet regularly with the Director of Sport to both facilitate collaborative planning and 

enabling the physical progression of pupils to be viewed holistically (across PE, swimming, 

games and extra-curricular sport) from Reception to year 8. 

 To observe each teacher of PE at least once each academic year; to meet with each teacher 

of PE to review (for the year past) and plan (for the year ahead) professional development 

opportunities in line with the school and department development plan. 

 To attend Heads of Department meetings every half-term and act as a conduit of information 

between the Deputy Headmaster, Deputy Director of Studies, Heads of Department and the 

PE department. 

 To meet annually with the Deputy Headmaster to review the PE department and assess their 

own professional development. 

 To teach PE and swimming across the school. 

 To help maintain good order in the school and - in partnership with colleagues – promote an 

enthusiastic, polite and kind atmosphere. 

 To participate in all elements of teaching and learning InSET. 

 To be familiar with all school policy documents. 

 To attend courses which are relevant to professional development. 

This should all be done with regard to Summer Fields school policies and schemes of work, with the 
advice of teaching staff and colleagues.  
 

All Teachers are also expected to: 

 Attend school lunch and help promote good manners and civilised behaviour in the dining 

room. 

 Support and promote the ethos of the school. 

 Enforce all school rules (which may be summarised as “Do as you would be done by”). 

 Attend weekday Chapel or Assembly and also the Weekend Service. 

 Be responsible for the promoting and safeguarding the welfare of pupils. 

 Comply with all health and safety procedures as required by the school. 

 Carry out any other task or duty as reasonably required by the school. 

 

Safeguarding 

 All staff share the responsibility for safeguarding and promoting the welfare of children and must 

adhere to, and comply with, the school’s Safeguarding Policy. 

 
  



 
 

APPLICATION AND RECRUITMENT PROCESS GUIDANCE NOTES 

 

Summer Fields is committed to safeguarding and promoting the welfare of every child at the school and 

expects all staff and volunteers to share this commitment. Applicants must be willing to undergo child 

protection screening, including checks with past employers and the Disclosure and Barring Service. 

 

Application 

 Applications will only be accepted from candidates completing the application form in full. CVs will 

not be accepted in substitution for completed application forms in the absence of a good reason. 

However, they may be sent in addition to the application form. 

 You are required to provide your complete employment history from leaving education to the 

present, ensuring that there are no gaps. Any gaps in your employment record will be verified during 

interview and employment dates will be verified with your referees. 

 Candidates should be aware that all posts in the school involve some degree of responsibility for 

safeguarding children, although the extent of that responsibility will vary according to the nature of 

the post. Please see the job description for the post.  If you are invited to attend a formal interview 

your suitability to work with children will be assessed. 

 Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore any 

unprotected spent convictions, cautions, reprimands and final warnings, must be declared. 

 All successful applicants will be required to apply for an Enhanced Disclosure from the Disclosure 

and Barring Service. Applicants with periods of overseas residence and those with little or no previous 

UK residence will also be asked to apply for the equivalent of a disclosure, if one is available in the 

relevant jurisdiction.  

 The school will carry out a Barred List check to ensure that applicants are not unsuitable for working 

with children. The school is also required to check that anyone appointed to carry out teaching work 

is not subject to a Prohibition Order issued by the Secretary of State. 

 We will seek references on shortlisted candidates and may approach previous employers for 

information to verify particular experience or qualifications before interview. Please indicate on the 

Application Form if you would prefer us not to contact your current employer until later in the 

recruitment process. We do not accept open references, references from relatives or from someone 

known to you solely as a friend. 

 If you are currently working with children, on either a paid or voluntary basis, your current employer 

will be asked about disciplinary offences, including disciplinary offences relating to children or young 

persons (whether the disciplinary sanction is current or time expired), and whether you have been the 

subject of any child protection allegations or concerns and if so the outcome of any enquiry or 

disciplinary procedure. If you are not currently working with children but have done so in the past, that 

previous employer will be asked about those issues. Where neither your current nor previous 

employment has involved working with children, your current employer will still be asked about your 

suitability to work with children, although it may, where appropriate, answer not applicable if your duties 

have not brought you into contact with children or young persons.   

 The provision of false information is an offence and could result in the application being rejected or 

summary dismissal if the applicant has been selected and possible referral to the police and/or the 

Department for Education. 

 We collect information that is specifically provided by you as part of an application process. The 

personal information that you provide will be stored and used in a confidential manner to help with 

our recruitment process. More details as to how we will process your data is set out in our Staff 

Privacy Notice. 

 



Conditional Offer of Appointment 

Any offer to a successful candidate will be conditional upon the following criteria: 

 receipt of at least two satisfactory references (if these have not already been received), which 

have been personally verified; 

 verification of original identity documents and right to work in the UK; 

 verification of documents confirming any educational and professional qualifications that are 

necessary or relevant to the post (e.g. the original or certified copy of certificates, diplomas, 

etc.). Where originals or certified copies are not available, written confirmation of the relevant 

qualifications must be obtained from the awarding body; 

 a satisfactory DBS Enhanced Disclosure and a check of the Children’s Barred List: 

 for teaching positions, confirmation from the National College for Teaching and Leadership that 

the applicant is not subject to a prohibition order or any EEA restrictions and sanctions;  

 where the successful candidate has worked or been resident overseas, such checks and 

confirmations as the school may be required to undertake in accordance with statutory 

guidance; 

 verification of medical fitness for the role in accordance with DfE Circular 4/99 Physical and 

Mental Fitness to Teach: 

 where the role involves providing care for pupils under eight, confirmation is required that the 

successful applicant is not disqualified from providing childcare as set out in the statutory 

guidance “Disqualification under the Childcare Act 2006 (July 2018)”: 

 where the successful applicant will be taking part in the management of the school, a check will 

be carried out under section 128 of the Independent Educational Provision in England 

(Prohibition on Participation in Management) Regulations 2014. This applies to all Governors, 

Senior Management Team and teaching Heads of Department. 

 

Warning 

Where a candidate is: 

 found to be on DfE’s Barred List or Prohibition Order, or the DBS disclosure shows s/he has 

been disqualified from working with children by a court, or, 

 found to have provided false information in, or in support of, his/her application, or 

 the subject of serious expressions of concern as to his/her suitability to work with children, 

the facts will be reported to the police and/or the local Safeguarding Children Board. 
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