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GAP YEAR PLACEMENTS FOR APRIL 2021 AND SEPTEMBER 2021 

 

Our Gap Year placements are aimed at young people who are taking time off between school and 

university. We are currently recruiting for Gapper Matrons for termly placements beginning in April 2021 

and September 2021. Applicants must be 18 years old by the time they start their placement at Summer 

Fields. 

 

Successful applicants will be confident swimmers and be willing to be part of a hardworking team. 

Gapper Matrons need to have excellent organisation skills and the ability to take initiative. Gappers are 

required to act professionally and to be role models to our pupils. Experience of working with children 

aged 4 – 13 years would be an advantage. 

 

The qualities we are looking for in our Gappers are: 

 maturity 

 responsible and reliable 

 empathy with children 

 good communication skills 

 pro-active and able to show initiative 

 able to work independently without supervision 

 prepared to learn and willing to take on responsibility 

 organised 

 common sense 

 adaptable  

 a keen sense of humour 

 enthusiastic 

 pride in their work and their appearance 

 high standards 

 an interest in children. 
 

Application Procedure 

 

We need information about our applicants to be presented in a consistent format.  Therefore we require 

a fully completed Gapper Application Form. We will need contact details for your referees who can 

confirm that there are no reasons why you should not be responsible for the care of children.  If you wish 

to submit your CV, this must be in addition to the Gapper Application Form. 

 

Please send your completed application form together with your letter of application addressed to Mr 

David Faber to recruitment@summerfields.com.  

 

 

mailto:recruitment@summerfields.com
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JOB DESCRIPTION 

Job Title:  Gapper Matron 

Reporting to:  Senior Matron, Lodgeparents and Deputy Head Pastoral 

Main duties 

 To be on duty as required by the Gapper Matrons’ rotas, including the three days prior to the start 

of a new term and two days immediately after the end of term.  Any rota adjustments must be 

discussed with the Senior Matron and the Deputy Head Pastoral. 

 Attend the start of term staff meeting and other meetings as requested. 

 Support Lodge and school events taking place in the evenings and weekends as appropriate and 

in consultation with the Lodge Parents. 

 Behave and dress in a professional manner at all times, upholding the good name and policies of 

the school. 

Lodges 

 Work according to the Lodge routine, as directed by the Lodgeparents and to be fully involved in 

caring for the well-being and happiness of the boys. 

 Be aware of all emergency procedures and attend the termly fire practice and any First Aid 

training given in the school. 

 Ensure that when going off duty all relevant information is communicated to the Lodgeparents. 

 Deal with unpacking/packing at the beginning and end of terms, under the direction of the 

Lodgemother. 

 Wake the boys, check that they clean their teeth, brush their hair and they are dressed in the 

correct uniform and look smart before leaving for school punctually. 

 Check the tidiness of the Lodge. 

 Wash and sort the pants and socks daily and to put clean washing away. 

 Prepare the Lodge for the return of the boys in the evening. 

 Greet the boys on their return to Lodge each evening. 

 Collect in laundry as per rota and put away any laundry which has been returned during the day. 

 Assist with baths and showers as directed by the Lodgeparents together with any other hygiene 

requirements e.g. head checks, nail cutting and shoe cleaning. 

 Assist with putting the boys to bed and remain in Lodge until dismissed by Lodgeparents. 

 Be on duty all evening together with the Lodgetaker on the Lodgeparents’ night off. 

 Be back in Lodge by midnight each evening, (visitors must always have left by 11pm at the latest). 

Changing Room 

 Ensure the changing room is tidy each morning. 

 Help with the weekly collection of all the sports kits for washing. 

Dining Room 

 Supervise a table of boys at meal times and to encourage good table manners and an awareness 

and consideration for others. 
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 Check that boys are eating adequate amounts of food and to be aware of problem eaters and 

those with special dietary needs. 

General Duties 

 Regularly check buttons, hooks and name tapes and repair/replace as necessary. 

 Assist in the classrooms, listening to the boys read.  

 Take on the responsibility of being a Pool Attendant after receiving formal training and to 

supervise voluntary swims. 

 Supervise the boys at break time and Little Tea. 

 Assist with the pupils in the Pre-Prep as required. 

Hobson’s  

Duties when required:- 

 Escort boys to routine dental and doctors’ appointments. 

 Escort pupils with minor injuries to the A&E department of the John Radcliffe Hospital (JR). 

 Ensure Sister is informed before a Doctor or any medical staff speak directly to the parents of a 

boy about his treatment. Sister will liaise with the parents. 

 Return to school using the nominated taxi service. Always book in the name of the pupil not your 

own. Report to Sister on return. 

Health and Safety 

 Understand the typical health, hygiene, safety and security risks that exist, or may exist, in your 

areas of work.  Know how to assess the risks associated with these hazards and how to minimise 

these risks.  Report any accidents or near accidents quickly and accurately. 

 Be aware of all emergency procedures and attend the termly fire practice and any First Aid or 

Health and Safety training given in the school. 

Safeguarding 

 All staff share the responsibility for safeguarding and promoting the welfare of children and must 

adhere to, and comply with, the school’s Safeguarding Policy. 

This is not a definitive list and responsibilities and duties may well change as necessary to meet the 

changing needs of the school. 
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APPLICATION AND RECRUITMENT PROCESS GUIDANCE NOTES 

 

Summer Fields is committed to safeguarding and promoting the welfare of every child at the school and 

expects all staff and volunteers to share this commitment. Applicants must be willing to undergo child 

protection screening, including checks with past employers and the Disclosure and Barring Service. 

 

Application 

 Applications will only be accepted from candidates completing the relevant Application Form in 

full.  CVs will not be accepted in substitution for completed Application Forms. 

 Candidates should be aware that all posts in the school involve some degree of responsibility for 

safeguarding children, although the extent of that responsibility will vary according to the nature of 

the post. Please see the job description for the post.  If you are invited to attend a formal interview 

your suitability to work with children will be assessed. 

 As the job for which you are applying involves substantial opportunity for access to children, it is 

important that you provide us with legally accurate answers. Upfront disclosure of a criminal record 

may not debar you from appointment as we shall consider the nature of the offence, how long ago 

and at what age it was committed and any other relevant factors. Please submit information in 

confidence enclosing details in a separate sealed envelope which will be seen and then destroyed 

by the Head or the Operations Director.  

 Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the 

amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and 

cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into 

account. Guidance and criteria on the filtering of these cautions and convictions can be found at 

the Disclosure and Barring Service website. 

 All successful applicants will be required to apply for an Enhanced Disclosure from the Disclosure 

and Barring Service. Applicants with periods of overseas residence and those with little or no 

previous UK residence will also be asked to apply for the equivalent of a disclosure, if one is 

available in the relevant jurisdiction.  

 The school will carry out a Barred List check to ensure that applicants are not unsuitable for working 

with children. The school is also required to check that anyone appointed to carry out teaching work 

is not subject to a Prohibition Order issued by the Secretary of State. 

 We will seek references on shortlisted candidates and may approach previous employers for 

information to verify particular experience or qualifications before interview. Please indicate on the 

Application Form if you would prefer us not to contact your current employer until later in the 

recruitment process. We do not accept open references, references from relatives or from someone 

known to you solely as a friend. The school will compare any information provided by the referee 

with that provided on the application form.   

 All referees will be asked about your suitability to work with children. If you are currently working 

with children, on either a paid or voluntary basis, your current employer will be asked about 

disciplinary offences, including disciplinary offences relating to children or young persons (whether 

the disciplinary sanction is current or time expired), and whether you have been the subject of any 

child protection allegations or concerns and if so the outcome of any enquiry or disciplinary 

procedure. If you are not currently working with children but have done so in the past, that previous 

employer will be asked about those issues. Where neither your current nor previous employment 

has involved working with children, your current employer will still be asked about your suitability 

to work with children. Where you have no previous employment history, we may request character 

references which may include references from your school or university. 
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 The provision of false information is an offence and could result in the application being rejected or 

summary dismissal if the applicant has been selected and possible referral to the police and/or the 

Department for Education. 

 We collect information that is specifically provided by you as part of an application process. The 

personal information that you provide will be stored and used in a confidential manner to help with 

our recruitment process. More details as to how we will process your data is set out in our Staff 

Privacy Notice. 

 

Conditional Offer of Appointment 

Any offer to a successful candidate will be conditional upon the following criteria: 

 receipt of at least two satisfactory references (if these have not already been received), which have 

been personally verified; 

 verification of original identity documents and evidence of the right to work in the UK; 

 verification of documents confirming any educational and professional qualifications that are 

necessary or relevant to the post (e.g. the original or certified copy of certificates, diplomas, etc.). 

Where originals or certified copies are not available, written confirmation of the relevant 

qualifications must be obtained from the awarding body; 

 a satisfactory DBS Enhanced Disclosure and a check of the Children’s Barred List: 

 for a candidate to be employed as a teacher, a check that that the candidate is not subject to a 

prohibition order issued by the Secretary of State or any other teacher sanction or restriction: 

 where the successful candidate has worked or been resident overseas, such checks and 

confirmations as the school may consider appropriate so that any relevant events that occurred 

outside the UK can be considered; 

 verification of medical fitness for the role in accordance with DfE Circular 4/99 Physical and Mental 

Fitness to Teach: 

 where the role involves providing care for pupils under eight, confirmation is required that the 

successful applicant is not disqualified from providing childcare as set out in the statutory guidance 

“Disqualification under the Childcare Act 2006 (July 2018)”: 

 where the successful applicant will be taking part in the management of the school, a check will be 

carried out under section 128 of the Independent Educational Provision in England (Prohibition on 

Participation in Management) Regulations 2014. This applies to all Governors, Senior Management 

Team and teaching Heads of Department. 

 

It is the school's practice that a successful candidate must complete a pre-employment health 

questionnaire. The information contained in the questionnaire will then be held by the school in 

strictest confidence and used as set out in the school’s Recruitment Privacy Notice and Data Protection 

Policy. This information will be reviewed against the Job Description and the Person Specification for 

the particular role, together with details of any other physical or mental requirements of the role i.e. 

proposed workload, extra-curricular activities, and layout of the school.  

 

The school is aware of its duties under the Equality Act 2010. No job offer will be withdrawn without first 

consulting with the applicant, considering medical evidence and considering reasonable adjustments. 


