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Summer Fields is an independent boarding and day school for approximately 280 boys aged 4 to 13 

years. The school is situated in Summertown, two miles north of the centre of Oxford and has 70 

acres of superb grounds. Summer Fields has always held a strong academic tradition and each year 

boys pass Common Entrance and regularly win major scholarships to the top Public Schools in the 

country.  

PART-TIME ARABIC TEACHER 

Summer Fields is looking for a committed and experienced teacher of Arabic. We offer tutoring in 

response to personal requests from parents. The successful candidate will teach approximately five 

one-to-one lessons during the afternoons, sometime between Monday and Friday. The boys all 

have some experience of Arabic, either through residency or from family connections.  

You will be required to plan and deliver high-quality individual lessons which stretch and challenge 

the pupils and take into account a broad range of learning styles. You will also be expected to 

assess, record and report on the development, progress and attainment of pupils. Some degree of 

flexibility will be expected in order to respond to the boys’ changing timetables and extra-curricular 

commitments.  

Application Procedure 

To satisfy the requirements for safer recruitment, we need to ask you for your full employment record. 

Details of any gaps between jobs or between finishing education and employment must be provided. 

Please apply by providing the following:- 

 A fully completed application form, including contact details of at least two referees. 

 A cover letter explaining your previous experience relevant to the position. 

 If you have a CV you wish to send, please do so, however a completed application form with 

full details of your employment history must still be provided. Applications by CV alone will 

not be accepted. 

If you would like further details please call the HR Manager on 01865 459238. Application forms 

should be emailed to recruitment@summerfields.com or posted to the HR Manager, Summer Fields, 

Mayfield Road, Oxford, OX2 7EN. 

Summer Fields is committed to safeguarding and promoting the welfare of children and we expect all 

staff to share this commitment. Applicants must be willing to undergo child protection screening, 

including checks with past employers and the Disclosure and Barring Service. Applicants who have 

worked or been resident overseas in the past ten years will be required to provide a satisfactory 

criminal records check from the relevant country. 
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INTRODUCTION 

 

Summer Fields is a full-boarding and day school for boys aged 4 to 13; there are currently around 

280 boys on the roll and the school is generally over-subscribed; indeed, numbers are set to rise over 

the next two years. We offer excellent teaching, traditional values and exceptional pastoral care. We 

continue to build on a strong academic legacy with an individual focus on strengthening each boy’s 

confidence and abilities. 

 

Summer Fields is a special place and pastoral care is very strong. The school is a vibrant, extended 

family of staff and boys, living side-by-side in a busy, caring and friendly boarding community. We 

aim to ensure that each boy is happy, academically challenged and is taking full advantage of life at 

Summer Fields, with its many possibilities and opportunities. 

 

Summer Fields celebrated its 150th birthday in 2014 and, as well as hosting many events to celebrate 

this anniversary, a major redevelopment of parts of the school was completed. In particular, a 

spectacular new £3m building, the Salata Pavilion, providing new sport changing and other facilities, 

was opened in January 2016.  

 

The school is thriving at all levels and we have recently entered an exciting new phase in our history. 

In September 2018 we opened a brand new Summer Fields Pre-Prep, catering for boys from 

Reception to Year 3. The school is housed in a stand-alone building: Newton, one of the oldest and 

most historic buildings on the school’s 70-acre site. The building has undergone a state-of-the-art re-

development, including the addition of a striking, modernist new extension; it now provides purpose-

built facilities for 80 boys aged 4 to 8.  

 

Academic standards and outcomes are high. The principal entry point to the prep school is currently 

in Year 4, although a few boys join in Years 5 and 6 depending on places being available; these 

places continue to be available now that the new Pre-Prep has opened. Some 20 boys will join the 

prep school from the pre-prep each year, in addition to those joining directly, both boarders and day 

boys, in Year 4. Admission is by selection. The aspirations of boys and parents are high and the 

school prides itself on the outstanding exam results achieved by our leavers. The school’s greatest 

academic strength is excellent teaching at all levels and we are proud of the academic achievements 

of boys of all abilities. Each year boys pass Common Entrance and regularly win scholarships to the 

top public schools in the country.  
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JOB DESCRIPTION 

Job Title: Visiting Language Teacher 

Reporting to:  Extra Languages Co-ordinator / Head of Modern Languages 

Main duties 

You will be required to:  

 Teach language lessons during the school terms to pupils allocated by the school.  Lessons 

will normally be on a one-to-one basis but might include pairs or small groups.  The school 

cannot guarantee the number of pupils allocated in any term. 

 Plan and deliver high-quality lessons which stretch and challenge each pupil and take into 

account their individual ability. 

 Adhere to the timetabled lesson times even if a pupil is late and has to forfeit some of their 

lesson time. 

 Only permit any changes to lesson timetabling with the authorisation of the Extra Languages 

Co-ordinator.  

 Ensure lessons are delivered to the agreed structure, format and standard.  

 Provide proper supervision of your pupils during lesson times and ensure that your pupils 

comply with the school’s standards of conduct and behaviour. 

 Respond to any parental enquiries within a reasonable period of time and notify the Extra 

Languages Co-ordinator of any concerns. 

 Maintain an up to date accurate register of pupil attendance at language lessons. This will 

form the basis of the charges to parents and payment to you.   

 Access the school database when necessary in order to check the pupil’s timetable. 

 Submit a final register at the end of each term to the Extra Languages Co-ordinator, the 

Finance Officer and the HR Manager by the requested date before the last week of each 

term. 

 Ensure a high standard of teaching and continuity of service. A pupil is required to inform the 

teacher as soon as possible if they are unable to attend a lesson. Where such notice is given 

the lesson should be re-arranged. Teachers are also required to check the termly calendar 

for any potential conflicts and reschedule lessons. 

 Report any absence of a pupil to the Extra Languages Co-ordinator as soon as reasonably 

practicable. 

 Assess, record and report on the development, progress and attainment of pupils using the 

school’s reporting system. 

 Write formal reports on your pupils each term and to keep your pupils’ parents regularly 

informed of their sons’ progress. 
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General 

 Keep abreast of developments and teaching methods in order to maintain a high level of 

professional competence.  Participate in appraisals and training as may be necessary. 

 Inform the Extra Languages Co-ordinator as soon as is reasonably practicable of any 

absence from work and keep the Extra Languages Co-ordinator informed during the period 

of absence. 

 Provide a self-certificate on return to work and any necessary medical certificates must be 

forwarded to the Extra Languages Co-ordinator. 

 Attend the Summer Fields Safeguarding training session before commencing work and 

attend refresher updates when necessary; read all required safeguarding documentation 

and sign to confirm understanding of them.  

 All staff share the responsibility for safeguarding and promoting the welfare of children and 

must adhere to, and comply with, the school’s Safeguarding Policy. 

 To comply with all health and safety policies and procedures as required by the school. 
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APPLICATION AND RECRUITMENT PROCESS GUIDANCE NOTES 

 

Summer Fields is committed to safeguarding and promoting the welfare of every child at the school 

and expects all staff and volunteers to share this commitment. Applicants must be willing to undergo 

child protection screening, including checks with past employers and the Disclosure and Barring 

Service. 

 

Application 

 Applications will only be accepted from candidates completing the application form in full. CVs 

will not be accepted in substitution for completed application forms in the absence of a good 

reason. However, they may be sent in addition to the application form. 

 You are required to provide your complete employment history from leaving education to the 

present, ensuring that there are no gaps. Any gaps in your employment record will be verified 

during interview and employment dates will be verified with your referees. 

 Candidates should be aware that all posts in the school involve some degree of responsibility 

for safeguarding children, although the extent of that responsibility will vary according to the 

nature of the post. Please see the job description for the post.  If you are invited to attend a 

formal interview your suitability to work with children will be assessed. 

 Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore any 

unprotected spent convictions, cautions, reprimands and final warnings, must be declared. 

 All successful applicants will be required to apply for an Enhanced Disclosure from the 

Disclosure and Barring Service. Applicants with periods of overseas residence and those with 

little or no previous UK residence will also be asked to apply for the equivalent of a disclosure, 

if one is available in the relevant jurisdiction.  

 The school will carry out a Barred List check to ensure that applicants are not unsuitable for 

working with children. The school is also required to check that anyone appointed to carry out 

teaching work is not subject to a Prohibition Order issued by the Secretary of State. 

 We will seek references on shortlisted candidates and may approach previous employers for 

information to verify particular experience or qualifications before interview. Please indicate on 

the Application Form if you would prefer us not to contact your current employer until later in the 

recruitment process. We do not accept open references, references from relatives or from 

someone known to you solely as a friend. 

 If you are currently working with children, on either a paid or voluntary basis, your current 

employer will be asked about disciplinary offences, including disciplinary offences relating to 

children or young persons (whether the disciplinary sanction is current or time expired), and 

whether you have been the subject of any child protection allegations or concerns and if so the 

outcome of any enquiry or disciplinary procedure. If you are not currently working with children 

but have done so in the past, that previous employer will be asked about those issues. Where 

neither your current nor previous employment has involved working with children, your current 

employer will still be asked about your suitability to work with children, although it may, where 

appropriate, answer not applicable if your duties have not brought you into contact with children 

or young persons.   
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 The provision of false information is an offence and could result in the application being rejected 

or summary dismissal if the applicant has been selected and possible referral to the police and/or 

the Department for Education. 

 We collect information that is specifically provided by you as part of an application process. The 

personal information that you provide will be stored and used in a confidential manner to help 

with our recruitment process. More details as to how we will process your data is set out in our 

Staff Privacy Notice. 

 

Conditional Offer of Appointment 

Any offer to a successful candidate will be conditional upon the following criteria: 

 receipt of at least two satisfactory references (if these have not already been received), which 

have been personally verified; 

 verification of original identity documents and right to work in the UK; 

 verification of documents confirming any educational and professional qualifications that are 

necessary or relevant to the post (e.g. the original or certified copy of certificates, diplomas, etc.). 

Where originals or certified copies are not available, written confirmation of the relevant 

qualifications must be obtained from the awarding body; 

 a satisfactory DBS Enhanced Disclosure and a check of the Children’s Barred List: 

 for teaching positions, confirmation from the National College for Teaching and Leadership that 

the applicant is not subject to a prohibition order or any EEA restrictions and sanctions;  

 where the successful candidate has worked or been resident overseas, such checks and 

confirmations as the school may be required to undertake in accordance with statutory guidance; 

 verification of medical fitness for the role in accordance with DfE Circular 4/99 Physical and 

Mental Fitness to Teach: 

 where the role involves providing care for pupils under eight, confirmation is required that the 

successful applicant is not disqualified from providing childcare as set out in the statutory 

guidance “Disqualification under the Childcare Act 2006 (July 2018)”: 

 where the successful applicant will be taking part in the management of the school, a check will 

be carried out under section 128 of the Independent Educational Provision in England 

(Prohibition on Participation in Management) Regulations 2014. This applies to all Governors, 

Senior Management Team and teaching Heads of Department. 

 

Warning 

Where a candidate is: 

 found to be on DfE’s Barred List or Prohibition Order, or the DBS disclosure shows s/he has 

been disqualified from working with children by a court, or, 

 found to have provided false information in, or in support of, his/her application, or 

 the subject of serious expressions of concern as to his/her suitability to work with children, 

the facts will be reported to the police and/or the local Safeguarding Children Board. 

 


