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HEAD OF GROUNDS 

Required for September 2018 

 

Summer Fields is a full-boarding and day preparatory school for approximately 240 boys aged 8 to 13 

years.  The school is situated in Summertown, two miles north of the centre of Oxford and benefits from 

seventy acres of beautiful grounds.  Summer Fields has always held a strong academic tradition and in 

recent years boys from Summer Fields have won major scholarships to Eton, Harrow, Radley and 

Winchester. In September 2018 we will be opening a brand new Summer Fields Pre-Prep, catering for 

80 boys from Reception to Year 3 in a state-of-the-art development. 

 

This is an exciting opportunity for an experienced Head of Grounds to work in one of the country’s most 

prestigious boys’ prep schools in the country. The successful candidate will be responsible for the 

preparation and maintenance of all outdoor playing surfaces, sports pitches and school grounds. 

Reporting to the Operations Director and liaising closely with the Director of Sport (with regards to 

sporting fixtures and pitch use) you will work with and manage a small team of grounds staff ensuring 

the cost effective delivery of seasonal grounds maintenance schedules. This is a “hands on” position 

and you will be expected to personally carry out tasks as part of the team in addition to having 

management and administrative responsibilities. 

 

Applicants should have excellent grounds management knowledge and experience of preparing a wide 

range of different sports pitches. They should also be suitably qualified in sports pitch provision and 

general grounds and horticulture maintenance. The ability to lead and motivate the grounds team and 

manage resources effectively is required for this role. 

 

Application Procedure 

To satisfy the requirements for safer recruitment, we need to ask you for your full employment record. 

Details of any gaps between jobs or between finishing education and employment must be provided. 

Please apply by submitting the following:- 

 A fully completed application form, including full contact details of at least two referees. 

 A cover letter explaining your previous experience relevant to the position. 

 If you have a CV you wish to send, please do so, however a completed application form with 

full details of your employment history must still be provided.  

For an informal discussion about the role, please contact: Mr James Kirk, (Operations Director) on 

operationsdirector@summerfields.com or call 01865 459203. 

 

Application forms should be emailed to recruitment@summerfields.com or posted to the HR Manager, 

Summer Fields, Mayfield Road, Oxford, OX2 7EN. 

 

Summer Fields is committed to safeguarding and promoting the welfare of children. Applicants must 

be willing to undergo child protection screening including checks with past employers and the 

Disclosure and Barring Service.  

mailto:recruitment@summerfields.com


 

 

INTRODUCTION 

Summer Fields was founded in 1864 by Archibald and Gertrude Maclaren at their home in North 

Oxford. Mrs Maclaren was a gifted classical scholar and Mr Maclaren was a fencing master with a 

passionate belief in the importance of physical fitness. It is from these roots that our school motto 

was born: Mens sana in corpore sano, A healthy mind in a healthy body. The Maclarens established 

the importance of a breadth of education inside and outside the classroom, values which remain 

central to the education we offer today. 

 

Summer Fields is a full-boarding and day school, currently for boys aged 8 to 13; there are around 

240 boys on the roll and the school is generally over-subscribed. We offer excellent teaching, 

traditional values and exceptional pastoral care. We continue to build on a strong academic legacy 

with an individual focus on strengthening each boy’s confidence and abilities. 

 

Summer Fields is a special place and pastoral care is very strong. The school is a vibrant, extended 

family of staff and boys, living side-by-side in a close, busy, caring and friendly boarding community. 

We aim to ensure that each boy is happy, academically challenged and taking full advantage of life 

at Summer Fields, with its many possibilities and opportunities. 

 

Summer Fields celebrated its 150th birthday throughout 2014 and, as well as hosting many events 

to celebrate this anniversary, a major redevelopment of parts of the school has now been 

completed. In particular, a spectacular new £3m building providing new sport changing and other 

facilities, was opened in January 2016.  

 

The school is thriving on all levels and we are entering an exciting new phase in our history. In 

September 2018 we will be opening a brand new Summer Fields Pre-Prep, catering for boys from 

Reception to Year 3. The school will be housed in Newton, one of the oldest and most historic 

buildings on the school’s 70-acre site and the existing building will be augmented by a modern 

extension; this will be a state-of-the-art development, providing purpose-built facilities for 80 boys 

aged four to eight.  

 

ACADEMIC RECORD 

Academic standards and outcomes are high. The principal entry point to the Prep School is 

currently in Year 4, although a few boys join in Years 5 and 6 depending on places being available; 

these places will continue to be available once the new Pre-Prep has opened. Admission is by 

selection and we fully expect the majority of boys in the Pre-Prep to move into the Prep School in 

Year 4.  

 

The aspirations of boys and parents are high and the school prides itself on the outstanding exam 

results achieved by our leavers. The school’s greatest academic strength is excellent teaching at 

all levels and we are proud of the academic achievements of boys of all abilities. Each year boys 

pass Common Entrance and regularly win scholarships to the top Public Schools in the country.  

 

THE ESTATE 

Summer Fields is set within 70 acres of stunning grounds and is extremely well resourced with 

many outstanding and modern facilities. The estate comprises of sports playing fields, a nine-hole 

golf course, a river front, tree plantations, camping area, adventure playground, artificial pitches, 

tennis courts, cricket pitches and practice nets, lawn and garden areas. 

 

 



 

WORKING AT SUMMER FIELDS 

Summer Fields recognises that staff are one of the school's most valuable assets. We therefore 

seek to recruit and retain well qualified academic and non-academic staff who demonstrate 

enthusiasm for their area of expertise. There are currently around 150 full-time and part-time staff 

with approximately 50 staff and their families living on site. Working at Summer Fields is rewarding 

and all staff are encouraged to get fully involved with the life of the school. We are surrounded by 

beautiful grounds and we enjoy superb facilities. 

 

THE POSITION 

We are looking to recruit an experienced Head of Grounds who will be responsible for the 

preparation and maintenance of all outdoor playing surfaces, sports pitches and school grounds. 

Reporting to the Operations Director and liaising closely with the Director of Sport (with regards to 

sporting fixtures and pitch use) the Head of Grounds will work with and manage an established 

team of three Grounds Assistants. Proven management experience in similar role is essential. 

 

This is a “hands on” position and the Head of Grounds is required to personally carry out tasks as 

part of the team in addition to having management and administrative responsibilities. Applicants 

should have excellent grounds management knowledge and experience of preparing a wide range 

of different sports pitches. They should also be suitably qualified in sports pitch provision and 

general grounds and horticulture maintenance. The ability to lead and motivate the grounds team 

and manage resources effectively is required for this role. There have been substantial 

improvements to the sports grounds and facilities over recent years and the Head of Grounds will 

be expected to contribute to and implement strategic development plans for the department.  

 

There are three seasonal rotas ranging from 35 hours per week in the winter to 45 hours per week 

in the summer. Saturday mornings are required from 9:00 to 11.30 during term-time with every third 

Saturday off. In a full year of employment, you will be entitled to six weeks of annual paid holiday 

including statutory holidays which fall during school holidays. Holiday dates are to be taken at times 

convenient to the school, usually during school holidays. 

 

A competitive salary will be offered commensurate with experience and qualifications. Other benefits 

include automatic enrolment in the school’s contributory Group Personal Pension Scheme. Members 

of this scheme are also included in the Summer Fields Group Life Assurance Scheme which offers 

life cover of three times of annual salary and access to an Employee Assistance Programme.  

 

APPLICATION PROCEDURE 

In order to ensure the safety and security of all pupils at the School, applicants must be willing to 

undergo child protection screening. We are required to carry out a number of pre-employment checks 

including:- 

 obtaining references from past employers;  

 checking a full history of employment and verifying reasons for any gaps in employment;  

 an enhanced Disclosure and Barring Service criminal records check.  

 an overseas criminal records check is required for applicants who have lived abroad for three 

months or more in the last five years. 

 

Please apply by submitting a fully completed application form and a letter of application addressed 

to Mr James Kirk, Operations Director. Please ensure you provide your full employment record 

since finishing full-time education with details of any gaps between jobs or training.  

 

Applications should be emailed to recruitment@summerfields.com or posted to the HR Manager, 

Summer Fields, Mayfield Road, Oxford, OX2 7EN.  

mailto:recruitment@summerfields.com


 

 

JOB DESCRIPTION 

Job Title: Head of Grounds 

Reporting to:  Operations Director 

Purpose of the Job: 

To manage the preparation and maintenance of all outdoor playing surfaces, sports pitches and 

school grounds. 

Main duties 

 Plan and allocate work to the grounds team ensuring that the grounds maintenance 

programme is carried out to the agreed standards and according to the termly priorities. 

 Supervise and undertake routine preparation and maintenance work on a wide range of sports 

pitches (football, rugby, hockey, cricket, tennis, golf and athletics), working on a combination of 

surfaces including grass, artificial and sports tarmac. 

 Liaise with the Director of Sport regularly ensuring that the relevant sports areas are ready for 

the start of each season and for the various sporting fixtures throughout the term. 

 Undertake a range of horticultural operations using turf machinery such as ride-on cutting 

equipment, tractors, rotary mowers, strimmers, chainsaws, leaf blowers and hedge trimmers. 

 Measure out and mark the various sports pitches ensuring lines are well maintained. 

 Continually monitor the condition of all trees taking immediate action when required. 

 Conduct the bi-annual inspection of all trees and plan tree surgery accordingly. 

 Apply fertilizers and chemicals and maintain records of their use. 

 Carry out gritting, salt spreading and snow clearing when required, ensuring the main the school 

areas are clear and safe. 

 Organise car parking for school events when marshalling is required. 

 Ensure resources and materials are used cost effectively within budget, with the minimum of 

waste. 

 Ensure that all grounds equipment and machinery is maintained, repaired, serviced and 

replaced as required. 

 Participate in training as part of ongoing professional development. 

 Any other duties which may arise during the course of work and as authorised by the Operations 

Director. 

Team Management  

 Supervise and monitor staff performance on a daily basis ensuring effective allocation of 

resources and efficient working practices.  

 Ensure that grounds staff fully understand and are aware of all Health and Safety matters 

relevant to their work. 

 Coach, mentor and motivate staff to develop their technical skills and ensure objectives are 

completed.  

 Promote CPD within the grounds team and ensuring the correct levels of training are achieved 

to remain compliant. 

 Contribute to the recruitment and selection process of new staff.  

 Carry out performance reviews for the grounds staff.  

Management / Administration Duties  

 Prepare, implement and monitor the annual grounds maintenance programme. 

 Support the planning and implementation of the long term grounds maintenance and 

improvement plan. 

 Produce the annual maintenance budget in consultation with the Operations Director. 

 Manage and monitor the grounds budget throughout the year. 



 

 Maintain awareness of industry developments and make recommendations for improvements.  

 Supervise and monitor outside contractors, as required.  

Health and Safety  

 Keep up to date with current Health and Safety legislation and attend all mandatory training.  

 Conduct and update a wide range of risk assessments such as COSHH, machinery and safe 

systems of work. 

 Ensure that all works are conducted in line with risk assessments and relevant regulations 

including Working at Height, COSSH, and Manual Handling. 

 Ensure the safe use, storage, calibration and disposal of pesticides and other similar 

substances.  

 Alert the Operations Director to any observed Health and Safety issues or urgent maintenance 

requirements. 

 Ensure appropriate personal protective equipment is used at all times when required. 

 Comply with all health and safety procedures at all times as required by the school. 

Safeguarding 

 All staff share the responsibility for safeguarding and promoting the welfare of children. Staff 

must adhere to, and comply with, the school’s Safeguarding Policy and attend safeguarding 

training sessions when required. 

 

This is not an exhaustive list of duties and the post holder should expect variances in job content to help 

achieve the efficient running of the school's facilities. 

 



 

PERSON SPECIFICATION 

Job Title:  Head of Grounds   Reporting to: Operations Director 

Qualifications/Attainments Essential Desirable 

Appropriate recognised qualification (e.g. Sports Turf Management / Level 4 

Amenity Horticulture Management). 

Chainsaw Maintenance and Cross-Cutting qualification 

NPTC Pesticides PA1, 2 & 6 spraying certificates or equivalent 

Evidence of current CPD activity. 

A good general level of education and a good command of the English language. 

A full UK driving licence.  

IOG or similar in Turf Surface Management. 

√ 
 

√ 

√ 

√ 

√ 

√ 

 

 

 

 

 

 

 

 
√ 

Relevant Experience   

Proven management experience in a grounds maintenance environment. 

Experience of preparing a wide range of different sports pitches. 

Able to demonstrate technical knowledge of industry standards and resources. 

Sound knowledge of sports grounds and horticultural machinery. 

Computer literate and familiar with Microsoft Office. 

Formal training in risk assessments and manual handling. 

Experience of preparing and maintaining cricket squares to an exceptionally high 

standard. 

√ 

√ 

√ 

√ 

√ 

 

 
 

 

 

 

 

 
 

√ 

√ 

Special Attributes   

A commitment to setting and maintaining standards of excellence. 

Good communication and administration skills  

Capable of working with a wide range of people and able to demonstrate tact and 

diplomacy. 

Ability to use initiative and prioritise. 

Proactive and innovative. 

Adaptable and willing to try new challenges 

√ 

√ 

√ 

√ 

√ 

√ 

√ 

 

 

 

 

Personal Competencies and Qualities   

Self-motivated 

Keen eye for and attention to detail. 

Ability to work in all weather conditions. 

A thorough understanding of health and safety legislation. 

√ 

√ 

√ 

√ 

 

 

Physical Requirements   

Sufficient physical fitness and dexterity to cope with strenuous work. 

Ability to lift and carry equipment and manage heavy machines. 

√ 

√ 

 

Summer Fields is committed to safeguarding and promoting the welfare of children and we expect all 

staff to share this commitment.  



 

 

 

APPLICATION AND RECRUITMENT PROCESS GUIDANCE NOTES 

 

Summer Fields is committed to safeguarding and promoting the welfare of every child at the school and 

expects all staff and volunteers to share this commitment. Applicants must be willing to undergo child 

protection screening, including checks with past employers and the Disclosure and Barring Service. 

 

Application 

 Applications will only be accepted from candidates completing the application form in full. CVs will 

not be accepted in substitution for completed application forms in the absence of a good reason.  

However, they may be sent in addition to the application form. 

 You are required to provide your complete employment history from leaving education to the 

present, ensuring that there are no gaps. Any gaps in your employment record will be verified during 

interview and employment dates will be verified with your referees. 

 Candidates should be aware that all posts in the school involve some degree of responsibility for 

safeguarding children, although the extent of that responsibility will vary according to the nature of 

the post. Please see the job description for the post.  If you are invited to attend a formal interview 

your suitability to work with children will be assessed. 

 Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore any 

unprotected spent convictions, cautions, reprimands and final warnings, must be declared. 

 All successful applicants will be required to apply for an Enhanced Disclosure from the Disclosure 

and Barring Service. Applicants with periods of overseas residence and those with little or no previous 

UK residence will also be asked to apply for the equivalent of a disclosure, if one is available in the 

relevant jurisdiction.  

 The school will carry out a Barred List check to ensure that applicants are not unsuitable for working 

with children. The school is also required to check that anyone appointed to carry out teaching work 

is not subject to a Prohibition Order issued by the Secretary of State. 

 We will seek references on shortlisted candidates and may approach previous employers for 

information to verify particular experience or qualifications before interview. Please indicate on the 

Application Form if you would prefer us not to contact your current employer until later in the 

recruitment process. We do not accept open references, references from relatives or from someone 

known to you solely as a friend. 

 If you are currently working with children, on either a paid or voluntary basis, your current employer 

will be asked about disciplinary offences, including disciplinary offences relating to children or young 

persons (whether the disciplinary sanction is current or time expired), and whether you have been the 

subject of any child protection allegations or concerns and if so the outcome of any enquiry or 

disciplinary procedure. If you are not currently working with children but have done so in the past, that 

previous employer will be asked about those issues. Where neither your current nor previous 

employment has involved working with children, your current employer will still be asked about your 

suitability to work with children, although it may, where appropriate, answer not applicable if your duties 

have not brought you into contact with children or young persons.   

 The provision of false information is an offence and could result in the application being rejected or 

summary dismissal if the applicant has been selected and possible referral to the police and/or the 

Department for Education. 

 We collect information that is specifically provided by you as part of an application process. The 

personal information that you provide will be stored and used in a confidential manner to help with 

our recruitment process. More details as to how we will process your data is set out in our Staff 

Privacy Notice. 



 

 

 

Conditional Offer of Appointment 

Any offer to a successful candidate will be conditional upon the following criteria: 

 receipt of at least two satisfactory references (if these have not already been received), which 

have been personally verified; 

 verification of original identity documents and right to work in the UK; 

 verification of documents confirming any educational and professional qualifications that are 

necessary or relevant to the post (e.g. the original or certified copy of certificates, diplomas, 

etc.)  Where originals or certified copies are not available, written confirmation of the relevant 

qualifications must be obtained from the awarding body; 

 a satisfactory DBS Enhanced Disclosure, a check of the Children’s Barred List and whether 

anyone appointed to a teaching post is not subject to a Prohibition Order; 

 where the successful candidate has worked or been resident overseas, such checks and 

confirmations as the school may be required to undertake in accordance with statutory 

guidance; 

 for staff working in our EYFS setting, the completion of a Self-Declaration Form is required to 

confirm whether they, or anyone in their household, meet any of the criteria for disqualification 

under The Childcare (Disqualification) Regulations 2009. 

 verification of medical fitness in accordance with DfE Circular 4/99 Physical and Mental Fitness 

to Teach. 

 

Warning 

Where a candidate is: 

 found to be on DfE’s Barred List or Prohibition Order, or the DBS disclosure shows s/he has 

been disqualified from working with children by a court, or, 

 found to have provided false information in, or in support of, his/her application, or 

 the subject of serious expressions of concern as to his/her suitability to work with children, 

the facts will be reported to the police and/or the local Safeguarding Children Board. 

 


