
 

 

Summer Fields is a full-boarding and day preparatory school for approximately 240 boys aged 8 

to 13 years.  The school is situated in Summertown, two miles north of the centre of Oxford and 

benefits from seventy acres of beautiful grounds.  Summer Fields has always held a strong 

academic tradition and in recent years boys from Summer Fields have won major scholarships to 

Eton, Harrow, Radley and Winchester.  

HOUSEPARENTS 

Required for September 2018 

We are seeking to appoint Houseparents to run our Year 4 boarding lodge from September 

2018. Teaching positions and other roles within the school may also be available. 

 

The appointment is subject to satisfactory references, evidence of relevant qualifications and 

verification of medical fitness. A satisfactory enhanced criminal records check from the Disclosure 

and Barring Service and checks with past employers are also conditions of employment. 

 

Application Procedure 

To satisfy the requirements for safer recruitment, we need to ask you for your full employment 

record. Details of any gaps between jobs or between finishing education and employment must 

be provided. 

Please apply by submitting the following:- 

 A fully completed application form, including full contact details of at least two referees. 

 A cover letter explaining your previous experience relevant to the position. 

 If you have a CV you wish to send, please do so, however a completed application form with 

full details of your employment history must still be provided.  

 

If you would like further details please call the HR Manager on 01865 459238. Application forms 

should be emailed to recruitment@summerfields.com or posted to the HR Manager, Summer 

Fields, Mayfield Road, Oxford, OX2 7EN.  

 

Applications will be considered as they are received. 

 

Summer Fields is committed to safeguarding and promoting the welfare of children and we 

expect all staff to share this commitment. 
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JOB DESCRIPTION 

Job Title:  Houseparents 

Reporting to:   Head of Boarding and Headmaster 

Purpose of the Job:  To safeguard and promote the welfare of the pupils by means of a clear 

and appropriate regime, good order and discipline, and pastoral care.  To be responsible for the 

smooth running of the Lodge. 

It is the duty of the Houseparents to ‘do what is reasonable in all circumstances for the purpose 

of safeguarding or promoting the child’s welfare.’ ((s.3(5) Children Act 1989).  Houseparents are 

de facto loco parentis under common law and as such have a duty to the children in their care. 

Main Responsibilities 

 To be aware of the applicable sections of the National Minimum Standards for Boarding 

Schools.  

 To ensure these standards are maintained in the following five categories: 

 Being Healthy 

 Staying Safe 

 Enjoying and Achieving 

 Making a Positive Contribution 

 Achieving Economic Wellbeing 

 To have an understanding of the Government’s “Every Child Matters” initiative. 

The Lodge 

 To set and maintain an appropriate culture within the Lodge. 

 Take responsible steps to ensure that the Lodge is, within reason, safe and secure for the 

pupils and adults who live and work in it.  

 Carry out termly Health and Safety Risk Assessments, regularly monitor health and safety 

within the Lodge and action any recommendations required. 

 Responsible for reporting any potential hazards to the appropriate person.  

 Carry out of Fire Drills and their reporting. 

 Ensure that the Lodge is equipped and decorated in a manner that will please and nurture 

the children in their care.  

 Report routine maintenance through the appropriate channels.  

 Responsible for the maintenance of any Matrons’ or Gappers’ accommodation within the 

Lodge. 

The Staff 

 Responsible for the management and appropriate training of the staff that work in the Lodge.  

 Treat staff as would a responsible employer, making clear what is expected of them, 

consulting where necessary, being vigilant for signs of stress or inability to cope, and above 

all, being fair and consistent. 

 



 

Parents & Pupils Communication 

 Keep in contact with parents and report to them as necessary.  

 Reply to any enquiries by parents promptly and professionally.  

 Write a letter of greeting to each new parent in the holiday prior to his or her son’s arrival, and 

if possible speak to the boy in the previous term.  

 Allow either party telephone access when deemed necessary. 

Boys 

 Responsible for the welfare of the boys in the Lodge and take steps to ensure that they are 

happy and well organised.  

 Elicit the opinions of the boys on Lodge matters and see that any concerns they have are 

properly addressed.  

 Be vigilant to bullying and deal with any incidents that occur. 

Communication with the Headmaster 

 Report any problems in the above points that are not satisfactorily resolved to the 

Headmaster.  

 The Headmaster will to report to the Houseparents anything of significance in a pupil’s life out 

of Lodge.  

 Communicate regularly on routine matters with the Headmaster who will visit Lodges 

periodically. 

On Duty Routine 

 Houseparents are expected to work five nights a week and be available on a sixth.  

 Be contactable in case of emergency when not on duty in Lodge. 

 Arrange a duty roster with assistants.  

 Greet the boys as they return from school, organise their evening according to dorm rosters 

and put them to bed at the appropriate time.  

 Supervise the boys when they wake up each morning and make sure that they arrive at school 

on time and looking tidy. 

Out of Duty Time 

 Carry out communications, other responsibilities and routine maintenance (such as changing 

light bulbs) at appropriate times, which will usually be when the boys are not in the Lodge.  

 Ensure that work is carried out during the holidays to make the Lodge ready for the next term. 

General 

 Understand the typical health, hygiene, safety and security risks that exist, or may exist, in 

your areas of work.  Know how to assess the risks associated with these hazards and how 

to minimise these risks.  Report any accidents or near accidents quickly and accurately. 

 Share the responsibility for safeguarding and promoting the welfare of children and adhere 

to, and comply with, the school’s Safeguarding Policy. 

 

This is not a definitive list and responsibilities and duties may well change as necessary to meet 

the changing needs of the school. 


