
CANDIDATE BROCHURE  
FOR THE POSITION OF 

HEAD OF PRE-PREP



MESSAGE FROM THE HEADMASTER, David Faber MA

Thank you for your interest in Summer Fields. I am delighted 
that you are considering our school and I hope that you will 
wish to apply for the position once you have found out more 
about us.

Summer Fields was founded in 1864 by Archibald and 
Gertrude Maclaren at their home in north Oxford. Mrs 
Maclaren was a gifted classical scholar and Mr Maclaren was a 
fencing master with a passionate belief in the importance of 
physical fitness. It is from these roots that our school motto 
was born: Mens sana in corpore sano, A healthy mind in a 
healthy body. The Maclarens established the importance of a 
breadth of education inside and outside the classroom, values 
which remain central to the education we offer today. 

Summer Fields is a full-boarding and day school, currently  
for boys aged 8 to 13; there are around 240 boys on the roll 
and the school is generally over-subscribed. We offer excellent 
teaching, traditional values and exceptional pastoral care. 
We continue to build on a strong academic legacy with an 
individual focus on strengthening each boy’s confidence  
and abilities.

Summer Fields is a special place and pastoral care is very 
strong. The school is a vibrant, extended family of staff and 
boys, living side-by-side in a close, busy, caring and friendly 
boarding community. We aim to ensure that each boy is 
happy, academically challenged and taking full advantage 
of life at Summer Fields, with its many possibilities and 
opportunities.

Summer Fields celebrated its 150th birthday throughout 
2014 and, as well as hosting many events to celebrate this 
anniversary, a major strategic redevelopment of the school 
got under way. In particular, a spectacular new £3m building, 
providing new sport changing and other facilities, was 
opened in January 2016. The opening of the new Pre-Prep in 
September 2018 is a hugely exciting next step in continuing 
and realising that strategy. The school is thriving on all levels 
and we are entering an important period in our history. I do 
hope that you will consider applying for this job – I recognise 
that a great deal of thought and time goes into preparing such 
an application and I assure you that I will, in turn, give your 
application serious consideration.



ACADEMIC RECORD

Academic standards and outcomes are high. The principal 
entry point to the school is currently in Year 4, although a 
few boys join in Years 5 and 6 depending on places being 
available; admission is by selection. We are looking forward to 
welcoming the first tranche of boys from our own Pre-Prep in 
September 2019, as they move up from Year 3. 

The school recognises that its teachers are its most valuable 
asset and seeks to recruit and retain well-qualified and 
enthusiastic academic staff, who can communicate their 
knowledge and passion for a subject to the boys. Our teachers’ 
primary aim is to develop the boys’ intellectual curiosity, 
interest and enjoyment in an atmosphere of respect and 
discipline. The supportive boarding community is particularly 
conducive to developing these qualities.

The aspirations of boys and parents are high and the school 
prides itself on the outstanding exam results achieved by 
our Year 8 leavers. The school’s greatest academic strength 
is excellent teaching at all levels and we are proud of the 
academic achievements of boys of all abilities. Each year boys 
pass Common Entrance and regularly win academic and other 
scholarships to the top Public Schools in the country. 

In 2017, our leavers went to: 

•  17 –  Eton College 

•  8 –  Harrow School 

•  6 – Oundle School

•  4 – St Edward’s Oxford, Stowe School, Winchester College

•  3 – Radley College 

•  2 – Charterhouse, Marlborough College, Rugby School

•  1 –  Abingdon School, Bedales School, Haileybury College, 
Runnymede School Madrid, Sherborne School, 
Shrewsbury School.

 



BOARDING

The boarding structure in the Prep School, is horizontal, 
according to age, in six Lodges  (Houses), where the boys are 
looked after by a husband-and-wife team. Every boy has a 
personal Tutor, responsible for overseeing all aspects of his life 

at school and with whom he meets regularly, one-to one. 

In addition, a boy can seek help from Lodgeparents, Form 
Masters and Mistresses, Sister, and, of course, the Headmaster.

ABOUT SUMMER FIELDS

The school is set within 70 acres of grounds and is extremely 
well resourced with many outstanding and modern facilities, 
which are shortly due to be added to. In addition to the 
academic curriculum, sport plays an important part in the life 

of the school, as does music, art, design and technology and 
drama. All these activities, and many others, are extremely well 
provided for. The Chapel is at the heart of the school, both 
literally and figuratively.



POSITION: HEAD OF PRE-PREP

This is an exciting new post that is being created to oversee 
the start-up, and subsequent day-to-day leadership of the new 
Summer Fields Pre-Prep, a school that will cater for day boys 
in the academic years Reception to Year 3.

An existing building, set in the heart of the school and with 
a strong local history of its own, is undergoing an extensive 
refurbishment, along with a newly-built modern extension, 
to create a purpose-built pre-prep school, opening to its 
first pupils in September 2018.  Those children will benefit 
from some of the very best new and existing facilities in the 
independent prep sector.

The Headmaster and Governors continue to focus their drive 
and energies towards maintaining the school’s position as one 
of the leading independent prep schools, with an outstanding 
academic reputation.

There is a very strong sense of community at Summer Fields 
and the successful candidate can look forward to being a part 
of a warm and welcoming community, enjoying the successes 
of the pupils and school, as well as the job satisfaction 
that comes from being regarded as a senior member of an 
outstanding school.

JOB DESCRIPTION

JOB TITLE Head of Pre-Prep (Reception to Year 3)

REPORTING LINE Headmaster

LOCATION Summertown, Oxford

ROLE SUMMARY  The Head of Pre-Prep is responsible to 
the Headmaster for the leadership and 
management of the Pre-Prep and for 
making a significant contribution to the 
success of the school as a whole.



LEADERSHIP PRIORITIES

 •  Lead the Pre-Prep and support the Headmaster as a 
member of the Senior Management Team in the overall 
organisation and development of the whole school.

 •  Ensure the Pre-Prep is a distinctive and successful part of 
the school.

 •  Be responsible for the assessment of pupils in Year 
2, subsequently advising the Headmaster on their 
suitability to move on to the Prep School. 

 •  Advise the Headmaster on policy-making and 
development-planning.

 •  Assist the Headmaster, as part of the Senior 
Management Team, in planning and implementing both 
Pre-Prep and, where relevant, whole-school policies and 
undertake any other duties that the Headmaster may 
from time to time require. 

 •  Take an active participatory role, and leading role 
where appropriate, in all whole-school teacher learning 
opportunities and training.

 •  Take a leading role in identifying opportunities for the 
development of the Pre-Prep facilities and resources. 

 •  Pioneer initiatives and innovative pedagogy in the Pre-
Prep, leading the development of outstanding, inventive 
learning and teaching, to maintain and further raise 
academic standards.

 •  Further the awareness and implementation of new 
learning and teaching methodologies across the Pre-
Prep and ensure that creative use is made of resources, 
including new technologies.

 •  Communicate the vision for learning and teaching at 
Summer Fields in a clear and coherent way to a variety 
of audiences.

 •  Review and develop the Pre-Prep curriculum in the 
context of whole-school priorities and initiatives, 
liaising with prep school staff to ensure consistency of 
curriculum delivery across the whole school.

 •  Ensure high levels of pupil welfare, pastoral care and 
behaviour are in place in the Pre-Prep.

 •  Assist the Headmaster in the regular monitoring 
and review of all the school’s policies with particular 
attention given to those specific to the Pre-Prep.

 •  Ensure that the Pre-Prep satisfies all regulatory/
mandatory requirements issued by the DfE and relevant 
to ISI inspection, including EYFS elements; this involves 
both updating of school policies and the oversight of 
daily practice.

 •  Ensure the school’s policies are adhered to including any 
issues regarding Health and Safety.

 •  Assist the Designated Safeguarding Lead within the Pre-
Prep and contribute to the development of safeguarding 
procedures across the school.



MANAGEMENT PRIORITIES

 •  Ensure the smooth running of the Pre-Prep on a  
day-to-day basis and have oversight of special occasions 
and events.

 •  Work closely with the Head of Learning Support in the 
Prep School to provide the best possible provision for 
pupils with a specific learning difficulty or additional 
learning requirements.

 •  Work closely with other Heads of Department in the 
Prep School, whose departments are particularly relevant 
in providing support to the Pre-Prep – including, but not 
exclusively, Sport, PE, Music, etc.  

 •  Work closely with the Year 4 staff to ensure the smooth 
transition of pupils between the Pre-Prep and the  
Prep School.

 •  Oversee the academic tracking and monitoring of pupils 
within the Pre-Prep.

 •  Oversee the Pre-Prep assessment and reporting 
framework alongside the organisation of  
parents’ evenings.

 •  Have oversight of the various channels of 
communication to Pre-Prep parents.

 •  Take a leading role in the recruitment of new staff in  
the Pre-Prep.

 •  Have an oversight of the professional review programme 
including the development of CPD opportunities for  
Pre-Prep staff.

 •  Oversee the mentoring of NQTs and the GTP 
programme in the Pre-Prep.

 •  Lead and organise Pre-Prep assemblies.

 •  Take a key role in the promotion of the school in terms 
of meeting prospective parents and speaking at a variety 
of events including Open Days.

 •  Foster and further develop links with the local 
community including those with key external 
stakeholders including other education providers and 
local businesses.

 •  Take responsibility for the organisation of  
entry assessments.

LIAISON WITH OTHER STAFF

In addition to working closely with all members of the Senior 
Management Team, the Head of Pre-Prep will be expected 
to liaise with the following in terms of the leadership and 
management of the Pre-Prep:

 •   The Registrar

 •   The Human Resources Manager

 •  The Domestic Bursar, the Clerk of Works,  
the Finance Officer and Catering Manager

 •  The Senior Sister.



TEACHING AND OTHER DUTIES

 •  Teach a reduced weekly timetable in the Pre-Prep from 
Reception to Year 3 and spend time in classes, observing 
and supporting staff.

 •  Share in the pastoral duties on a rota basis, e.g. playtime 
and lunchtime duties.  

PERSON SPECIFICATION

 Qualifications Degree or equivalent, PGCE/QTS preferred.

Experience Experience of leading and inspiring others.

Strong track record in teaching in a primary or independent pre-prep school.

Understanding of best practice in a variety of settings.

Skills Demonstrate an enthusiastic and imaginative approach to learning and teaching.

Ability to lead and also be a part of a team.

Ability to prioritise and be well organised.

A good level of IT skills.

Excellent listening skills and excellent communication skills  
to a wide range of audiences both orally and in writing.

Excellent interpersonal skills.

Emotional resilience and ability to work under pressure.

Knowledge Awareness of curriculum development.

Awareness of appropriate learning and teaching strategies.

A good knowledge of safeguarding and pastoral issues.

A good knowledge of EYFS.

Appreciation of the ethos of an independent boarding school.

Personal Competencies /
Qualities

A commitment to lifelong learning.

Flexible adaptable and persuasive.

Commitment to professional development.

Calmness under pressure.

Resilience, commitment and confidence.

Both independent and happy within a team.

Able to act as ambassador and professional advocate for the school,  
with strong personal credibility and the capacity to build relationships.



TERMS AND CONDITIONS

SALARY AND BENEFITS 

Commensurate with skills and experience, based on the 
school’s own salary scale; contributions will be made to the 
national Teachers’ Pension scheme. 

The school will provide for private healthcare for the  
successful candidate and their partner. 

If relevant, a generous staff fee remission will be offered  
to the children of the successful candidate, subject to the 
school’s usual admissions criteria being met.

WORKING HOURS 

This is a full-time, all year round post. The role is a Senior 
Management Team position and as such the Head of Pre-Prep 
is expected to work the hours required to fulfil the duties of 
the post over and above the normal working week, which for 
the avoidance of doubt may include evenings and weekends. 
A formal contract detailing the terms and conditions will be 
drawn up on appointment. 

Applicants must be willing to undergo pre-employment safer 
recruitment checks in accordance with the Department for 
Education’s guidance on Keeping Children Safe in Education 
2014. 

APPLICATION PROCEDURE 

This appointment is being managed by RSAcademics  
on behalf of Summer Fields.  

Interested candidates are invited to contact RSAcademics by 
email or telephone, to arrange a confidential discussion with 
Alan Laurent who is handling this appointment,  
AlanLaurent@rsacademics.co.uk  or 07740 190284

Please apply by providing the following: 

•  A fully completed application form available at  
www.rsacademics.co.uk

•  A letter of application addressed to  
Mr David Faber, Headmaster

•  There is no need to submit a curriculum vitae 

Applications should be emailed to our administrator  
Hilary Battye at recruitment@rsacademics.co.uk 

THE DEADLINE FOR RECEIPT OF APPLICATIONS IS  
10.00 AM ON TUESDAY 14TH NOVEMBER 2017. 

The process is as follows: 

All applications will be acknowledged by email. If you have 
not received acknowledgement that your application has been 
received within two working days of sending it, please contact 
our Head Office by telephone. 

Selected candidates will have a preliminary face-to-face 
interview with Alan Laurent during the week of 20th 
November. 

Long list interviews with the Headmaster and Governors’ 
selection panel will take place at the school on 29th and 30th 
November. There will be an opportunity to tour the school on 
this day should candidates wish to do so. 

The final interview will take place on 7th or 8th December at 
the school.

Founded in 2002 by Russell Speirs, RSAcademics specialises in schools, in 
the UK and internationally, advising on marketing strategy and research, 
leadership consultancy and the search and selection of Heads and senior 
staff. Comprising a team of the best schools’ marketing professionals and 
respected former school leaders, RSAcademics provides a high quality 
service to schools with rigour, experience and warmth.  
Please visit www.rsacademics.co.uk for more information.


